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Promoting excellent attendance is the responsibility of the whole school community.
Children should be at school, on time, every day the school is open, unless the reason for the absence is unavoidable.  Permitting absence from school without a good reason is an offence by the parent. Any absences should be explained, verbally or in writing to the teacher concerned with, if possible, the predicted date of return.  
All children are sometimes reluctant to attend school.  Any problems with regular attendance are best sorted out between the school, the parents and the child.  If a child is reluctant to attend, it is never better to cover up their absence or to give in to pressure to excuse them from attending.  This gives the impression that attendance does not matter and may make things worse. Permitting absence from school without a good reason is an offence by the parent.
Schools have a duty in law to refer any absence of 10 days or more where they have been unable to make contact with the parent/child or have general concerns about the absence, to the Education Welfare Service.

Schools are required to take an attendance register twice a day, and this shows whether the pupil is present, engaged in an approved educational activity off-site, or absent.  If a pupil of compulsory school age is absent, every half-day absence from school has to be classified by the school, as either AUTHORISED or UNAUTHORISED.  Only school can authorise the absence, not parents.  This is why information about the cause of each absence is always required, preferably in writing.

Authorised absences are mornings or afternoons away from school for a good reason like illness or other unavoidable cause.

Unauthorised absences are those that the school does not consider reasonable and for which no “leave” has been given.  This includes:

· Parents keeping children off school unnecessarily.

· Truancy before or during the school day.

· Absences which have never been properly explained.

· Children who arrive at school too late to get a mark.

Registers are marked with the codes used on the attached sheet – Appendix 1.

Parents whose children are experiencing difficulties are expected to contact school at an early stage and to work with the staff in resolving any problems together.  This is nearly always successful.  If difficulties cannot be sorted out in this way, the school may refer the child to the Education Welfare Officer from the Local Education Authority.  He/she will also try to resolve the situation by agreement but, if other ways of trying to improve the child’s attendance have failed, these Officers can use court proceedings to prosecute parents or to seek an Education Supervision Order on the child. The maximum penalty on conviction is a fine of £2500 and/ or three months imprisonment.

Alternatively, parents or children may wish to contact the EWO themselves to ask for help or information.  They are independent of the school and will give impartial advice.  The EWO for Church Eaton Primary School is Jackie Taylor, Telephone 01785 356875.

When an individual pupil’s attendance level falls below 85% in any term without good reason, a referral to the EWS will be made by the school.  Following investigation any unresolved issue could result in the parent receiving a Penalty Notice or ultimately a prosecution under the Education Act 1996 s.444.

It is not appropriate for the school to authorise absences for shopping, looking after other children, haircuts, etc.  Leave may be granted in an emergency (e.g. bereavement) or for medical appointments, which must be in school time.  

HOLIDAY ABSENCE

· Holidays in term time are actively discouraged by the school and the County Council Education Service.

· Holidays in term time are not a right and will not automatically be granted.

· Leave will only be granted where proper procedures have been followed and the permission given.

· Leave of absence will not be granted retrospectively.

· It remains a discretionary power of the headteacher to authorise leave of absence.

A request for your child to leave school during school time must be made on a Holiday form, which is available from the School Office. Each request for holiday absence is considered individually.  In doing so, the headteacher needs to consider the following before authorising the leave:

1. The child’s previous attendance history.

2. The age of the child(ren).

3. The child’s stage of education.

4. The time of year (SATs or exams).

5. The nature of the trip.

6. Whether the parents are restricted in terms of leave from their employer.

Where the school and the parents fail to reach an agreement and the child is then absent from school, the absence is marked as unauthorised.

Where the parents keep a child away for longer than agreed, then the extra time is also marked as unauthorised.

It follows that leave of absence for more than two weeks must be seen as exceptional.  The School will explore with parents why such leave of absence is necessary.  Where such leave is sanctioned, it constitutes authorised absence.  

The application form for Holiday Absence

+ is attached.

ATTENDANCE TARGETS FOR 2008/2009

	Primary School Attendance Target for Staffordshire
	95.3%

	Church Eaton Attendance for 2006/2007
	96.0%

	Target for 2008/2009
	96%


SUMMARY

The school has a legal duty to publish its absence figures to parents and to promote attendance.  Equally, parents have a duty to make sure that their children attend.  School staff are committed to working with parents as the best way to ensure as high a level of attendance as possible.

CHURCH EATON PRIMARY SCHOOL

APPLICATION FOR PUPIL LEAVE OF ABSENCE FROM SCHOOL FOR FAMILY HOLIDAY

	Full name of child(ren) 

Address

Reason for application and dates ___________________________________________________________________________________

Signature of parent(s)/carer(s) _______________________________________________________


__________________________________________________________

Date                                    ___________________________________________________________




	Office use only

Request seen by Headteacher   Y/N                               Current Attendance - 

Agreement reached   Y/N                                                                            Date: ------------------                   

Other outcome                                                     Signed …………………………………………………..Headteacher




	The Headteacher will consider the following points before authorising leave

· The child’s previous attendance history.

· The age of the child(ren).

· The child’s stage of education.

· The time of year (permission will not be given during SATs or exams)

· The nature of the trip (an exceptional experience).

· Holiday already taken/granted within current academic year.

· Whether the parents are restricted in terms of leave from their employer.


