Pastoral Care and the School Ethos

We welcome the opportunity to work with you as a partnership, in providing an inclusive and effective education for your child.

Our school motto is:

C  aring

E ducating

S ucceeding

Home-School Agreement

It is a statutory requirement for every school to have such an agreement. This agreement was drawn up in consultation with Parents, Governors, Staff and the LEA.  

The School will:
· Provide a full and balanced curriculum.

· Strive to educate each pupil to the best of his or her ability, whatever their needs.

· Provide records and information about your child’s educational progress as well as your child’s development in practical and social skills.

· Set Homework to extend the curriculum work in school and send home examples of your child’s work and books to read.

· Teach your child to develop a positive attitude towards everyone, regardless of differences in gender, race, culture, belief and values.

· Let you know when your child is having any difficulties at school.

· Provide information about education welfare budgets and where you may go for help and advice.

· Contact you if there is a problem with attendance or punctuality.

· Communicate effectively and sensitively with you, being available when you have concerns or questions and providing termly meetings to discuss progress.
Welcome parents who wish to help in the daily work of the school, (following  required checking by CRB).
The Parents/Carers: 

I/We will try to:
· Support the school’s aims.

· Encourage self-discipline in my child and support the school’s policy on behaviour.

· Support my child with Homework tasks and ensure that it is handed in on time.

· Make sure that my child wears suitable, named clothing in line with the school’s code of dress and ensure that PE/Games kit is brought to school each week.

· Support the school and PTA in fundraising and out of school hours  activities, such as Harvest Festival.

· Attend meetings at school to discuss my child’s progress and to learn about the work of the school.

· Ensure that my child attends school regularly, try not to take holidays during term-time and notify you as soon as possible of any reason for absence.

· Keep you informed of anything that happens at home that might cause changes in the behaviour or attitude of my child.

· Read and act upon any information that is sent home.

Encourage my child to use the media selectively, taking advantage of  programmes that help learning.
The pupil:

I will try to:

· Work hard and do my best.

· Take good care of the equipment, the building and the school grounds.

· Move gently and quietly about the building.

· Be kind and speak politely to everyone.

· Try to understand other people’s point of view.

· Keep the school clean and tidy.

· Be silent when I am asked to be.
· Tell a member of staff if I am worried or unhappy.
Together we will:

Listen to and support each other in our aim to provide the best education for our children.
We have received the Inclusion Quality Mark from Staffordshire County Council.   OFSTED defines an educationally inclusive school as ‘one in which the teaching and learning, achievements, attitudes and well being of every young person matters’
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School Rules
The school rules detailed above, (pupils’ section), are mainly concerned with matters of safety and good manners and ensure that children are able to pursue their work and play without hindrance.

They are explained to children during their early weeks at school and they are occasionally mentioned during an assembly.  A range of sanctions may be used for those children who break them.  For example a child may be required to miss a playtime session, or lose some other privilege.

In accordance with the Education Act 1986, Corporal Punishment will not be administered in school.

Bullying

The school does not tolerate bullying of any sort, which can include verbal intimidation as well as physical violence.  All pupils are expected to treat others with respect and consideration.

A copy of our policy on bullying can be seen by contacting the school office.

Incidents are logged and reviewed in order to identify any patterns of bullying.  If the school is to be successful in its policy we need to know of any incidents as soon as they occur.

Extra-Curricular Activities
We are members of the Stafford and Stone Schools Sports Partnership, which encourages participation in sport for all year groups in Primary Schools. We regularly attend Sports Festivals, which include traditional sports, such as football, netball, swimming and athletics, but also includes fringe sports, such as cheerleading, gymnastics and circus skills.

There are weekly flute, clarinet and brass instrument lessons provided by two peripatetic music teachers. There is a charge.

Le Club Francais organise weekly French lessons for all interested children. There is a charge.

All children are involved in the Harvest Festival and Nativity Service at St. Editha’s Church.

A school play is performed once every two years.

Your child will also spend a week at the Laches Wood Outdoor Education Centre joining in various outdoor pursuits, including canoeing, abseiling, archery, and orienteering and walking.  This takes place in Years 5 or 6.

We aim to organise as many educational visits as appropriate to support and develop our project work.

We regularly receive a visit from an ecumenical theatre group called “Question Mark”.

We also occasionally invite Theatre Groups and visiting speakers into the school.

Club Nights
Clubs are organised after school. The following activities have taken place.

· BAGA Gymnastics Award Scheme            

· Art & Craft Club

· Chess Club

· Golf

· Football 

· Netball

· Computers - Grid Club

· Cycling Proficiency Award

· Country Dancing

· Choir

· Drama

· Cricket 

· Board Games

· Skipping

· Circus skills

· Booster lessons for SAT’s

There are also Tops sports clubs organised by Stafford Borough Council coaches and a football coaching club organised by Mr. Dudley on a Friday.

School Uniform
In general, it is expected that pupils will attend school suitably dressed and parents are asked to ensure that children do not wear jewellery, (earring studs are allowed, but must be covered or removed during PE lessons). There has been a school uniform for a number of years at this school and at the present time all the children wear it.  The school colours are red and grey.

· Mid grey or white shirt. 

· White leisure shirt with the school logo.

· Mid grey trousers

· Red sleeved pullover/cardigan

· Plain red tie

· Mid grey skirt

· Pinafore Dress

· Grey or red tights

· Plain mid grey or white knee length socks

· Black shoes, with a sensible sole and low heel to be worn in school, to ensure safety. No boots, trainers or canvas shoes please.

· Girls’ summer dress – red and white narrow stripe or red and white small check.                                 

PE/Games kit consists of the following:

· Tracksuit, with school logo (available from school)
· Black slip-on pumps
· Plain navy or black PE shorts
· Plain yellow T-shirt
· Pump Bag
· Trainers/Football boots

Please mark all clothing with your child’s name

Valuables in School
It is requested that children do not bring to school any items of value or large amounts of money, as possible loss of these items can cause considerable problems. The wearing of jewellery is strongly discouraged.  Only stud earrings may be worn.  Consequently we ask for your co-operation in seeing that such items are left at home.

The Parent Teacher Association
The school has a thriving PTA association.  The primary purpose of the PTA is to raise funds, which can then be used to purchase materials and equipment for the school.  There is no doubt that all the children gain from these extra resources. The PTA also provides any refreshments that are needed at school events, in particular at school sports competitions.

The association is run by a committee, which meets about three times a year.  Members are elected at the AGM, usually held in October.  Any parent is welcome at this meeting. 


The PTA is an opportunity open to any parent who wants to be more involved in their child’s school life.  By being involved, you become more aware of what is going on in the school on a day-to-day basis and you have some influence over extra-curriculum activities.

Any contribution of time or money (or both!) is always welcome.

Parents’ Evening
Open Evenings are held termly, during which there is an opportunity to see examples of your child’s work and to discuss his/her progress.  If you are unhappy about something please contact us at once.  

Access to teachers

The best time to see a teacher is at the end of the day, but be prepared to be a little flexible.  The teacher will make every effort to see you as soon as possible. Please contact your child's teacher, or if necessary the Headteacher, if you are worried about your child's welfare or educational progress. Rest assured that we will contact you if problems occur at school. There is a formal complaints procedure, following LA guidelines, if all else fails.

The Parents’ Notice Board
There is an internal Notice board by the front door to the Early Years Unit and another notice board by the school gate.  They contain information about Governors’ Meetings, the school calendar and handouts on various issues.

Communications  

A newsletter is produced termly giving a list of events, dates and important information.  The website contains the newsletters and is updated regularly.

Insurance for Pupils
All pupils have personal accident cover arranged through Perkins Slade.  The insurance is for all school activities and provides up to £100,000 cover.

Contact numbers

All staff will respond to any child who is injured or in need and when necessary, contact will be made with their parents.  For this reason it is essential that the school is kept updated of parents’ contact telephone numbers for emergencies. 

Safeguarding Statement (Child protection)

At this school, the health, safety and well-being of every child is our paramount concern. We listen to our pupils and take seriously what they tell us. Our aim is that children will enjoy their time as pupils in this school. 

We want to work in partnership with you to help your child to achieve their full potential and make a positive contribution. 

Church Eaton School  recognises its legal duty under s175 Education Act 2002 and the 1989 Children Act and takes seriously its responsibilities to protect and safeguard the interests of all children. The school recognises that effective child protection work requires sound procedures, good inter-agency co-operation and a workforce that is competent and confident in responding to child protection situations.

This procedures document provides the basis for good practice within the school for Child Protection work. It should be read in conjunction with Staffordshire Safeguarding Children Board Inter-Agency Child Protection Policies and Procedures. These are in keeping with relevant national procedures and reflect what the Directorate considers to be safe and professional practice in this context. Child Protection has to be considered within professionals’ wider “safeguarding” responsibilities that include a duty to co-operate under the Children Act 2004. Within the context of Every Child Matters, this takes account of the need for children “being healthy and staying safe”.

These procedures aim to provide a framework which ensures that all practice in the area of child protection is consistent with stated values and procedures that underpin all work with children and young people.

This document also seeks to make the professional responsibilities clear to all staff to ensure that statutory and other duties are met in accordance with Staffordshire Safeguarding Children Board requirements and procedures.

Underpinning values

Where there is a safeguarding issue, Church Eaton School   will work in accordance with the principles outlined in the Staffordshire Safeguarding Children Board Inter-agency Child Protection procedures:

· A child’s welfare is paramount. Each child has a right to be protected from harm and exploitation and to have their welfare safeguarded.

· Each child is unique. Action taken by child welfare organisations should be child-centred, taking account of a child’s cultural, ethnic and religious background, their gender, their sexual orientation, their individual ability and any special needs.

· Children, parents and other carers should be made aware of their responsibilities and their rights, together with advice about the power of professionals to intervene in their family circumstances.

· Each child has a right to be consulted about actions taken by others on his/her behalf. The concerns of children and their families should be listened to and due consideration given to their understanding, wishes and feelings.

· Individual family members must be involved in decisions affecting them. They must be treated with courtesy and respect and with due regard given to working with them in a spirit of partnership in safeguarding children’s welfare.

· Open-mindedness and honesty must guide each stage of assessment and of operational practice. The strengths of individual family members, as well as their needs, should be given due consideration.

· Personal information is usually confidential. It should only be shared with the permission of the individual concerned, or unless the disclosure of confidential personal information is necessary in order to protect a child. In all circumstances, information must be confined to those people directly involved in the professional network of each individual child and on a strict “need to know” basis.

· Professionals should be aware of the effects of outside intervention upon children, upon family life and the impact and implications of what they say and do.

· Explanations by professionals to children, their families and other carers should be plainly stated and jargon-free. Unavoidable technical and professional terminology should be explained in simple terms.

· Sound professional practice is based upon positive inter-agency collaboration, evidence-based research and effective supervision and evaluation.

· Early intervention in providing support services under Section 17 of the Children Act (1989) is an important principle of practice in inter-agency arrangements for safeguarding the welfare of children.

“Children in Need” and “Children in Need of Protection”

Parents will normally be consulted and their consent obtained before any referral is made to an agency outside the school under local “children in need” procedures.  However, staff cannot guarantee to consult parents first, or to keep children’s concerns confidential, if referral must be made to the appropriate agencies in order to safeguard the child’s welfare.

If staff have significant concerns about any child which may indicate

· Physical abuse

· Emotional abuse

· Sexual abuse

· Neglect

they are required to discuss them with the agencies responsible for investigation and child protection.

Staff who observe injuries, which appear to be non-accidental, or who are told anything significant by a child, must report their concerns to the designated officer.  School staff do not, however, carry out investigations into whether children have been abused.  That is a matter for the specialist agencies. 

Procedures

All staff will be familiar with the school’s internal procedures for keeping a confidential written record of any incidents and with the inter-agency recording requirements of the local Area Child Protection Committee.  Further information is available on request to the Headteacher.  Advice may be sought from the local Education Authority, the Social Services Department, the First Response team 0800 1313126, or the Police if staff are unsure how to proceed. 

Resources

Child protection is important.  The Governing Body will endeavour to ensure that sufficient resources are made available to enable the necessary tasks to be carried out properly under inter-agency procedures, including attending meetings, collating and writing assessment reports, staff training, etc.  The Governing Body will also ensure that all Governors have an understanding of child protection issues and the policies and procedures, which are in place in the school to safeguard and promote the welfare of all pupils in the school.

Staff Issues

Parents can feel confident that careful procedures are in place to ensure that all staff appointed are suitable to work with children.  More informal procedures are also applied to voluntary helpers, non-teaching staff, etc.

Any use of physical force or restraint against pupils will be carried out and documented in accordance with the relevant guidance and policy.  If it is necessary to use physical action to protect a child from injury, to prevent a child from harming others, or if any child is injured accidentally, parents will be informed immediately.  Children will not be punished within the school by any form of hitting, slapping, shaking or other degrading treatment.

Any complaints about staff behaviour may be made to the headteacher, or to the Chairperson of the school’s Governors.  All those involved will be entitled to a fair hearing, both children and staff.  Complaints, which raise child protection issues, will be reported under local inter-agency procedures for investigation outside the school.

The designated officer for child protection matters in the school is:

Mike Winkle

And the nominated Governor for Child Protection is:

Huw Jones

The nominated officer for child protection within the County Council Education Service is Gaynor Nunnick, Principal Education Officer, Education Office, Tipping Street, Stafford ST16 2DH  (Telephone 01785 223121 Ext. 8640).
Attendance Policy

Promoting excellent attendance is the responsibility of the whole school community.
Children should be at school, on time, every day the school is open, unless the reason for the absence is unavoidable.  Permitting absence from school without a good reason is an offence by the parent. Any absences should be explained, verbally or in writing to the teacher concerned with, if possible, the predicted date of return.  
All children are sometimes reluctant to attend school.  Any problems with regular attendance are best sorted out between the school, the parents and the child.  If a child is reluctant to attend, it is never better to cover up their absence or to give in to pressure to excuse them from attending.  This gives the impression that attendance does not matter and may make things worse. 
Schools have a duty in law to refer any absence of 10 days or more where they have been unable to make contact with the parent/child or have general concerns about the absence, to the Education Welfare Service.

Schools are required to take an attendance register twice a day, and this shows whether the pupil is present, engaged in an approved educational activity off-site, or absent.  If a pupil of compulsory school age is absent, every half-day absence from school has to be classified by the school, as either AUTHORISED or UNAUTHORISED.  Only school can authorise the absence, not parents.  This is why information about the cause of each absence is always required, preferably in writing.

Authorised absences are mornings or afternoons away from school for a good reason like illness or other unavoidable cause.

Unauthorised absences are those that the school does not consider reasonable and for which no “leave” has been given.  This includes:

· Parents keeping children off school unnecessarily.

· Truancy before or during the school day.

· Absences which have never been properly explained.

· Children who arrive at school too late to get a mark.

Registers are marked with the codes used on the attached sheet – Appendix 1.

Parents whose children are experiencing difficulties are expected to contact school at an early stage and to work with the staff in resolving any problems together.  This is nearly always successful.  If difficulties cannot be sorted out in this way, the school may refer the child to the Education Welfare Officer from the Local Education Authority.  He/she will also try to resolve the situation by agreement but, if other ways of trying to improve the child’s attendance have failed, these Officers can use court proceedings to prosecute parents or to seek an Education Supervision Order on the child. The maximum penalty on conviction is a fine of £2500 and/ or three months imprisonment.

Alternatively, parents or children may wish to contact the EWO themselves to ask for help or information.  They are independent of the school and will give impartial advice.  The EWO for Church Eaton Primary School is Jackie Taylor, Telephone 01785 356875.

When an individual pupil’s attendance level falls below 85% in any term without good reason, a referral to the EWS will be made by the school.  Following investigation any unresolved issue could result in the parent receiving a Penalty Notice or ultimately a prosecution under the Education Act 1996 s.444.

It is not appropriate for the school to authorise absences for shopping, looking after other children, haircuts, etc.  Leave may be granted in an emergency (e.g. bereavement) or for medical appointments, which must be in school time.  

HOLIDAY ABSENCE

· Holidays in term time are actively discouraged by the school and the County Council Education Service.

· Holidays in term time are not a right and will not automatically be granted.

· Leave will only be granted where proper procedures have been followed and the permission given.

· Leave of absence will not be granted retrospectively.

· It remains a discretionary power of the headteacher to authorise leave of absence.

A request for your child to leave school during school time must be made on a Holiday form, which is available from the School Office. Each request for holiday absence is considered individually.  In doing so, the headteacher needs to consider the following before authorising the leave:

1. The child’s previous attendance history.

2. The age of the child(ren).

3. The child’s stage of education.

4. The time of year (SATs or exams).

5. The nature of the trip.

6. Whether the parents are restricted in terms of leave from their employer.

Where the school and the parents fail to reach an agreement and the child is then absent from school, the absence is marked as unauthorised.

Where the parents keep a child away for longer than agreed, then the extra time is also marked as unauthorised.

It follows that leave of absence for more than two weeks must be seen as exceptional.  The School will explore with parents why such leave of absence is necessary.  Where such leave is sanctioned, it constitutes authorised absence.  

	Primary Schools Absence
	Authorised Absence

%
	Unauthorised

Absence %

	Church Eaton 2008/2009 
	
	


Guidance on Photographic images of children

During your child’s life at the establishment we may wish to take photographs of activities that involve your child.  The photographs may be used for displays, publications and on a web-site by us, by the Local Authority or by local newspapers.  

Photography or filming will only take place with the permission of the head teacher and under appropriate supervision.  When filming or photography is carried out by the news media, children will only be named if there is a particular reason to do so (e.g. they have won a prize), and home addresses will never be give out.  Images that might cause embarrassment or distress will not be used nor will images be associated with material on issues that are sensitive.

If you wish to attend school functions and take photographs of your and other people’s children please take appropriate images, be sensitive to other people and try not to interrupt or disrupt concerts, performances and events. If any parent objects to images of their child being taken then unfortunately you cannot photograph other children in the school, only your child. The Headteacher will inform you of this ruling should it be necessary.

Health Matters
The School Nurse is  Caroline Nulty. She is based at Rising Brook Health Centre and she carries out medical interviews for new entrants, routine vision and hearing tests and deals with Health Education matters.

The School Dentist visits the school  to examine the teeth of all children.  When required, dental treatment will be offered by the school service, or parents may make their own arrangements.

Mr. Winkle and Mrs. Barton are qualified First Aiders.

In an emergency, if the parents cannot be contacted, the Headteacher or Deputy will act in ‘loco parentis’. All injuries, apart from minor ones will be recorded in the Accident Book, along with the treatment given.

When a child requires medication, as prescribed by a doctor and this has to be given during school hours, parents are requested to complete a form available from the school, or on the school web site, detailing the exact requirements of the course of treatment. There is no requirement for staff to administer medicines. Please note that we do not allow non-prescription medicines into school e.g. paracetamol, calpol, cough medicines, etc.
Childhood Illnesses and Recommended Absence from School

Chickenpox, Shingles
At home until 5 days after date last spot






becomes scabbed.

Conjunctivitis



At home 24 hours after beginning treatment

Diarrhoea & Gastroenteritis
Any person vomiting or suffering from diarrhoea to remain at home until 48 hours after it has stopped.

Erythema Parvovirus 
Infectious before rash occurs. Recommend 48 hours at home to recover.

Impetigo
At home 48 hours after treatment has started and crusts are drying up.  Sores need to be covered up.

Influenza
Return to school when well.

Live Head Lice
Child to be sent home for treatment.

Measles
At home until 5 days after the appearance of the rash.

Mumps
At home until 9 days after the swelling started.

Ringworm
Exclusion until treatment has begun.  (Report to school nurse). Activities involving physical contact or undressing for PE, etc should be discouraged.

Rubella (German Measles)
At home until 5 days after the appearance of the rash.

Scabies
At home for 24 hours after treatment.

Tonsillitis and Scarlet Fever
At home until 1 week after beginning antibiotics.

Whooping Cough
At home at least 5 days after treatment has started. 


Health & Safety

In December 2009 we received a Staffs County Council audit of our Health & Safety procedures. The report stated - Overall this level 4 organisation is performing well, with the standard of health and safety management showing good performance results.

Transfer to Secondary Schools
At the end of the Primary phase parents have the option of choosing which secondary school their child should attend.  Free transport is provided within the catchment area for children attending King Edward VI School in Stafford.

Education Welfare
The Educational Welfare Officer assigned to the school is Amanda Gordon.  Her job is to act as a liaison officer when there are problems with regular school attendance.  
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